Guidelines: Completing your ECCE calendar

The Early Childhood Care and Education scheme (ECCE) entitles children who meet the eligible age criteria, to a set number of days of free preschool care and education.
The purpose of the ECCE calendar is to provide transparency for parents whose children are availing of the ECCE scheme about the specific days your service is providing in the coming ECCE scheme year (September 2011 – August 2012)
Pre–school Calendar 
When you receive your calendar it will have weekends and all bank holidays shaded.  These days may not be included as ECCE open days.

To complete the calendar you need to mark the days you will be providing the ECCE scheme by putting either an X in the unshaded boxes or by using a colour key code and using a different colour to highlight:

· ECCE days

· Non-ECCE days/optional days

· Closed days 

The numbers of days you are required to provide the ECCE scheme are set out below.

38 week Model

3hrs    x 5 days            =    183 open days per ECCE year

3.5hrs x 4 days            =    157 open days per ECCE year (must be approved)

N.B. This 41 week model is only available where, for reasons approved by the OMCYA, a service is unable to operate over 5 days.  Prior approval must be sought from OMCYA.
50 week Model 

2.15hrs  x 5 days         =     241 open days per ECCE year

3.45hrs  x 3 days         =     145 open days per ECCE year

If you are offering more than one of the above models under the ECCE scheme please complete a calendar for each scheme and return each to the local CCC for approval.  

Parents should be given the calendar for the ECCE model they are availing of.

Other points:
1. Services are expected to provide the ECCE scheme for the required number of scheme days in line with the ECCE model they are offering. 
2. If you are not able to complete the calendar because you are waiting for confirmation of the school closures you can delay in sending in your calendar until you get this information. However calendars must be submitted no later than the first week in September.
3. Parents must be given a copy of the calendar at the commencement of the ECCE year.
4. A copy of your ECCE preschool calendar should also be displayed in a prominent place in your service along with your fees policy.
And finally …..

Please remember to….. 

· CHECK THAT YOU HAVE MARKED THE CORRECT NUMBER OF DAYS ON YOUR CALENDAR 

· PUT YOUR SERVICE NAME AND REFERENCE NUMBER ON YOUR CALENDAR
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